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CERTIFIED SECRETARY COURSE
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Mount Kenya University's Center for International Development
Law (CIDLAW) invites eligible candidates to apply for a course

In Certified Secretary (CS). The professmnal cou 'ffse?g‘ormally
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known as Certified Public Secreta ry (CPJ) IS accredlted and
awarded by KASNEB.
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KEY BENEFITS OF THE CS PROGRAM

Corporate Governance: \\

CS professionals play a vital roleun;; ..

ensuring effective corporate governfnce within orga )
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Professional Credibility: i, ol

Certification as a CS enhances professional ¢ redlbllj‘

validates expertise in corporate secretarial practice.
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Career Advancement:
Holding CS certification can open up career advancement
opportunities such as company secretaries, corporate
governance advisors, compliance officers & corporate
legal advisors
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Expertise in Business Administration: e
CS professionals are trained in various aspects of ol s
business administration, including corporate Iaw N\ Y ' 4
company formation, shareholder relations, and
corporate restructuring.
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Global Recognition:
CS certification is recognized internationally
which Is advantageous for professionals
seeking career opportunities outside their
home country or working with multinational
corporations.
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& 3000/= EXEMPTION
D © PROCESSING FEE

UNLOCK INFINITE POSSIBILITIES IN CORPORATE GOVERNANCE & BUSINESS ADMINISTRATION

CENTER FOR INTERNATIONAL DEVELOPMENT LAW (CIDLAW) @ Send the word CS to Whatsapp
O MOUNT KENYA UNIVERSITY PARKLANDS LAW CAMPUS

No. 0740669697 or 0740669833



University

CERTIFIED SECRETARY COURSE

A. MINIMUM ENTRY REQUIREMENTS

« KCSE C+; or

- Degree from a recognized university; or

- KASNEB Technician, Diploma or Professional Examination Certificate; or

- IGCSE mean grade of C in 6 papers; or

- Kenya Advanced Certificate of Education (at least two principal passes and credits
Mathematics and English); or

- Equivalent qualification approved by KASNEB.
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B. DURATION AND ATTENDANCE
- The CS programme is structured in three (3) levels:

Foundation Level T Intermediate Level T Advanced Level T

. Company Law. . Strategic Management

- Management Principles and Practice.

- Public Sector, Governance, Policy - Finance for Decision Making

. Communication Skills and Records

- Governance and Compliance
Audit

Management. and Administration

. Introduction to Law and Governance. |+« Meetings: Compliance and Administration.

Foundation Level 2 Intermediate Level 2 Advanced Level 2

- Principles of Accounting and Taxation. | . Financial Markets and Specialized . Boardroom Dynamics
- Human Resources Management. Institutions. - Research Project
- Information Communication . Corporate Governance and Ethics.
Technology . Research, Consultancy and Advisory
NOTES

-Each level has two (2) parts. The minimum number of units allowed per semester is three (3) units.
-The maximum number of units allowed per semester is six (6) units.
-There are three (3) semesters in a year commencing in January, May and August.

-Subject Exemptions are to be dealt with directly with KASNEB before admission.

-The programme is delivered virtually through lectures.

C. FEES PAYABLE TO MKU FEES PAYABLE TO KASNEB
3 UNITS

REGISTRATION FEES
(ONE OFF)

3 UNITS CS-Foundation CS-Intermediate CS-Advanced CS-Foundation CS-Intermediate CS-Advanced

APPLICATION
FEES (ONE OFF) Kshs. 1,000

TUITION FEES
DER PART Kshs. 25,000 | Kshs. 27,500 | Kshs. 29,900

Kshs. 7,500

ANNUAL RENEWAL

e Kshs. 2,000

RESEARCH

PROJECT Kshs. 10,000

EXAM FEES
(PER PAPER)

Kshs. 1,400 Kshs. 2,400 Kshs. 3,600

EXEMPTION FEES
(PER PAPER)

Kshs. 2,500 Kshs. 3,500 Kshs. 4,500

D. MODE OF APPLICATION

Application forms are available at any MKU campus or downloaded from our website and are to be submitted with the

application fee.
The application fee should be deposited into the following bank account Cooperative Bank - Account number
01148428427900 or MPESA Paybill number 400200 with the account number 01148428427900.

The application package (completed application form, copies of academic certificates, copy of National ID, passport-size

photograph) should be sent to cidlaw@mku.ac.ke or delivered to MKU Parklands Law Campus.

The Director : Center for International Development Law (CIDLAW) Mount Kenya University Parklands Law Campus

INQUIRIES

\) 0740669697 or 0740669833 Email: < cidlaw@mku.ac.ke &h https://www.mku.ac.ke




